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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided a er the shipment.Pages Number: 238 Publisher: Shanghai Popular Science Press Pub. Date :2009-03.
This book is a novice audiovisual Easy series is one of the requirements for the beginner. start from scratch. the
system fully explain the basics of computer o ice applications and operations. The book has 13 chapters.
through a combination of theory and practice. comprehensive and detailed. progressive approach to explain
the quick start Windows XP. Windows XP basic operation. the input of Chinese characters. Word 2003-based
applications. Word 2003 advanced applications. Excel 2003-based applications. Excel 2003 Advanced
Applications. PowerPoint 2003-based applications. PowerPoint 2003 advanced applications. the use of other
so ware-o ice. o ice network. commonly used o ice equipment and computer security and maintenance of
knowledge. This series specifically targeted at beginning and intermediate readers. the book content from
scratch. according to the book just for beginners and pictures illustrate the steps to learn. or CD-ROM based
multimedia video and audio in the operation. you can easily do to learn something. The series for computer
entry sta . serving job seekers at all levels of retirees. but also as a major. colleges. various vocational schools.
the training schools. agencies. units of learning materials and teaching materials. More Contents: Chapter 1
Getting Started 1.1 windowsxp start and exit windowsxp1.1.1 start windowsxp1.1.2 out windowsxp1.2 the basic
operation of the desktop set desktop background 1.2.2 1.2.1 Display System icon 1.2.3 from the Start menu
launcher 1.2.4 set the Start menu to adjust the appearance of the taskbar position 1.2.5 1.2.6 1.3 windowsxp
taskbar hidden menu operation 1. 3.1 Window Menu 1.4 shortcut menu mouse 1.3.2 1.4.1 1.4.2 proper use of the
mouse basic operation of the mouse about 1.5 Keyboard 1.5.1 Keyboard 1.5. 2 keys...
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classes ( 3) ( C h in ese Ed itio n )classes ( 3) ( C h in ese Ed itio n )
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